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Å Did they complete and submit all the necessary paperwork?

V I-9 Employment Eligibility Verification

VStudent Employment Contract

VW-4, NC-4 and Direct Deposit Enrollment

Å If they were just hired, it will take a few working days to process 

their paper work and to make their time sheet available in 

OnePort.  If, after a few days have passed and you still do not see 

their job assignment in OnePort, contact the Student Employment 

Coordinator in the Payroll Dept.
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http://www.unca.edu - Click on the OnePort link

http://www.unca.edu/
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Enter your Username and Password.  Click Login button.

Username

Password

Click here
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Click on Employment Main Menu


